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ACTIVITY REPORT

2024-25
1. Name of Department / Committee / Cell: Internal Quality Assurance Celll (IQAC),
P.N. Dag College; Dr. B.R. Ambedkar Satabowshiki Mahavidyalaya; Hiralal
Magumdar Memorial College for Women, Sree: Chaitimya Mahowvidyalaya,
Bijoy Krishma Girls College;, K. K. Das College, Muwralidhoawr Girly College;
HwalaleaMI/CoUege Raidighi College
Name of the Event / Activity: 7-Day Stufe Level Administrative Training
Programwume for Staff
3. Date(s) of the event: 17/05/2025
Venue of the Event: P.N. Das College
5. Nature of the Activity (Tick / underline the applicable choice): programme / function /
event / competition / lecture / exhibition / camp / M/ training / extension activity
/ rally / campaign / drive / celebration of days / extending help in terms of students,
expertise, experience, etc
6. Level of the activity (Tick / underline the applicable choice): International / National /
Staie / University / District / College / Local / Village / Gram Panchayet
7. Purpose / Aims / Objectives of the event:
e Boost morale and self-confidence of our stoff
Promote o positive; proactive work attitude.
Encowrage teamwork and personal growti
Travivw inv accwrate dato collection and storage:.
Ensure secure; consistent, and accessible dato handling.
Introduce modern tooly for efficient dato management.
Develop skills for systematic documentation.
Emphasizge legal compliance and confidentiality.
*  Ensure proper archiving and easy record retrieval.

8. Programme Schedule:

-

Inaugural Session.

n  Welcome Addressy by Dr. Sharmilaw De; Principal, P.N. Das
College

n  Addressing the Pawticipanty by Principals of collaborating
colleges

Technical Sessiov.

n  Motivational Speech by Dr. R.K.Chakraborty, Principal; K.K.

Das College

Workshop by Dr. Manas Baidya, Principal, Malda College
Interactive and Concluding Sessiow
Vote of Thanks by Dr. Bablw Biswas, Coordinator IQAC, P.N.
Das College
9. Name(s) of the Anchor(s): Ms: Kakali: Senw Banevjee, Member; IQAC, P.N. Das
College
10. Beneficiaries / participants / audience: Teaching and Now-Teaching Staff of
the collaborating colleges
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7-DAY STATE LEVEL @DMINISTRATI
TRAINING. PROGRAMME FOR_STAFF

ORGANISED BY

P.N. DAS COLLEGE
|

IN COLLABORATION WITH
DR. BR AMBEDKAR SATABARSHIKI MAHAVIDYALAYA
HIRALAL MAZUMDAR MEMORIAL COLLEGE FOR WOME
K. K. DAS COLLEGE

SREE CHAITANYA MAHAVIDHYALAYA
MURALIDHAR GIRLS' COLLEGE
BIJOY KRISHNA GIRLS COLLEGE
RAIDIGHNCOLLEGE
NABAGRAM HIRAFAL PAUL COLLEGE

STARTING FORM 17TH MAY 2025

7-DAY STATE LEVEL ADMINISTRATIVE TRAINING PROGRAM
SLNO DATE TIME VENUE TOPIC RESOURCE PERSON (S) MODE
INAUGURATION- PRINCIPAL, P.N. DAS
WELCOME ADDRESS COLLEGE
1 |17-05-2025| 11.00a.M. P.N.DASCOLLEGE: |MITIVATIONALSPEECH) DR:RCHAKRABORTY, | pliveicar
DATA MANAGEMENT,
Heconb rerome | DR. MANAS KR. BAIDYA
HIRALAL MAZUMDER
2 | 27-05-2025| 12.00 NOON | MEMORIAL COLLEGE | AUDIT AND ACCOUNTS | SRICHAYAN GUPTA | ONLINE
FOR WOMEN
| usE oF AlIN cOLLEGE DR. RUPAK
3 | 31-05-2025| 12.00 NoON | BVOY ';f)'zfe"(’_‘:"m"s ADMINISTRATION,NGIP | BHATTACHARYA, DR. | ONLINE
z o F TAPOSH KR PAUL
E-PENSION, SERVICE
. MURALIDHAR GIRLS' o SRI KRISHNENDU
a 06.06.25 12:30 PM COLLEGE BOOK AND LEAVE PANIGRAMI ONLINE
RULES
LEAVE TRAVEL
CONCESSION SRI RANJIT BERA
.
5 11-06-2025] 12.00 NOON NA?’T\JF?(TLLH;ZQLAL BANGLARUCHCHASHIKS ONLINE
HAPORTAL,CAREERADV | DR.CHITTARANJANDAS, D
ANCEMENTSCHEMEFOR R. PULAKESH SEN, DR.
TEACHERS
HABRA SREE
CHAITANYA
v MAHAVIDYALAYAY, | INTEGRATED FINANCE : .
4-06-20 2. h] u U KU U
9 1A-00-2025| 1200 N00N DR.B.R, AMBEDKAR MANAGEMENT SYSTEM SUBHENDL: KUND SNLINE
SATAVARSHIKI
MAHAVIDYALAYA
E TENDER,
K.K.DAS COLLEGE, DR. PRITAM KR. PAUL,
7 16-06-2025 11.00 A.M. WBHS,CLOSING AND PHYSICAL
RAIDIGH!I COLLEGE VALEDICTORY SESSION DR. UTTAM ROY MONDAL
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7-DAY STATE LEVEL ADMINISTRATIVE TRAINING PROGRAM
Organized by
P.N. DAS COLLEGE
In collaboration with
DR. B.R. AMBEDKAR SATABARSHIKI MAHAVIDYALAYA, HIRALAL MAZUMDAR MEMORIAL COLLEGE FOR WOMEN,
SREE CHAITANYA MAHAVIDYALAYA, BLJOY KRISHNA GIRLS’ COLLEGE, K. K. DAS COLLEGE, MURALIDHAR GIRLS’ COLLEGE,
NABAGRAM HIRALAL PAUL COLLEGE & RAIDIGHI COLLEGE
ATTENDANCE SHEET DATE: 17/05/2025
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7-Day State Level Administrative Training —’l
Programme f.?t Staff = .

N, Das Callege
n Collaborasion With !

g

CERTIFICATE OF PARTICIPATION

.a....a/,’a ..... A Kumar, Paud. Chowdhary. . ... of PN-Da4.......
DAL S o[ SRt - T b soecasefinlly

-,.“/d. 7 su, Wbonimistraiivn Toaining Program for staflf heled om IT/5/85, 2T/5/85. $4/5/85, 06/6/85
I/O/RE, F4/6/85, wnd (6/6/25

s %—%%#J&e&% B O

WK Dan Cubiegs

Certificate No. ATP/2025/01

O w0 e g ®®

o,

7-Day State Level Administrative Training
Programme for Staff

organised By

PN Das College
In Collaboration With
Pr B Ambedicar Satobarshiki Mahavidynlaya
Hiralal Mazumdar Memorinl College Yor Women
Sree Chuitanya Mahavidyalaya
Nijoy Krishine Girls' College
K. K, Das College
Muralidhor Girla’ College
Nabagram Hivalal Paul College
Haidighl college

CERTIFICATE OF PARTICIPATION

This is to costlily that .. M. Bkl BuAweh. .. .. .. ... of PN-Bas ..
................................... COULRE ... A sucoessfilly

comploied the | Day hdministrative Teaining Program for staff held on {(7/5/25, RT/5/25, 81/5/25, 06/6/25
(1/6/85, 14/6/25, and (6/6/25
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Satabars bl Memarial Collage for Mahavidyslays College Collegn Collage
Mahavicayalays Warman
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Signature of the Principal



