
 

ACTIVITY REPORT 

2024-25 
1. Name of Department / Committee / Cell: Internal Quality Assurance Cell (IQAC), 

P.N. Das College, Dr. B.R. Ambedkar Satabarshiki Mahavidyalaya, Hiralal 

Mazumdar Memorial College for Women, Sree Chaitanya Mahavidyalaya, 

Bijoy Krishna Girls’ College, K. K. Das College, Muralidhar Girls’ College, 

Hiralal Paul College, Raidighi College 

2. Name of the Event / Activity: 7-Day State Level Administrative Training 

Programme for Staff 

3. Date(s) of the event: 17/05/2025 

4. Venue of the Event: P.N. Das College 

5. Nature of the Activity (Tick / underline the applicable choice): programme / function / 

event  / competition / lecture / exhibition / camp / workshop / training / extension activity 

/ rally / campaign / drive / celebration of days / extending help in terms of students, 
expertise, experience, etc 

6. Level of the activity (Tick / underline the applicable choice): International / National / 

State / University / District / College / Local / Village / Gram Panchayet 

7. Purpose / Aims / Objectives of the event:  

 Boost morale and self-confidence of our staff  

 Promote a positive, proactive work attitude. 

 Encourage teamwork and personal growth. 

 Train in accurate data collection and storage. 

 Ensure secure, consistent, and accessible data handling. 

 Introduce modern tools for efficient data management. 

 Develop skills for systematic documentation. 

 Emphasize legal compliance and confidentiality. 

 Ensure proper archiving and easy record retrieval. 

8. Programme Schedule: 

Inaugural Session: 

■ Welcome Address by Dr. Sharmila De, Principal, P.N. Das 

College 

■ Addressing the Participants by Principals of collaborating 

colleges 

 

      Technical Session: 

■ Motivational Speech by Dr. R.K.Chakraborty, Principal, K.K. 

Das College 

■ Workshop by Dr. Manas Baidya, Principal, Malda College 

■ Interactive and Concluding Session 

■ Vote of Thanks by Dr. Bablu Biswas,  Coordinator IQAC, P.N. 

Das College 

9. Name(s) of the Anchor(s): Ms. Kakali  Sen  Banerjee, Member; IQAC, P.N. Das 

College 

10. Beneficiaries / participants / audience: Teaching  and Non-Teaching  Staff  of  

the collaborating  colleges 



 

 
 

 
 



 

 
 

 



 

 
 

 



 

 
 

 



 

 
 

 
 



 

 
 

 
 



 

 
 

 
 



 

 
 

 
 



 

 
 

Sample Certificate: 
 

 



 

 
 

 
 

 
Signature of the Principal  


