
 

ACTIVITY REPORT 

2024-25 
1. Name of Department / Committee / Cell: Internal Quality Assurance Cell (IQAC), 

P.N. Das College 

2. Name of the Event / Activity: 7-Day Retraining Program on ICT-based 

Teaching-Learning 

3. Date(s) of the event: 6/09/2024 - 13/09/2024 

4. Venue of the Event: P.N. Das College 

5. Nature of the Activity (Tick / underline the applicable choice): programme / function / 

event  / competition / lecture / exhibition / camp / workshop / retraining / extension 

activity / rally / campaign / drive / celebration of days / extending help in terms of students, 
expertise, experience, etc.:  

6. Level of the activity (Tick / underline the applicable choice): International / National / 

State / University / District / College / Local / Village / Gram Panchayet  

7. Purpose / Aims / Objectives of the event: The aim of the 7-day training program 

is to equip faculty members with cutting-edge ICT tools and 

methodologies to enhance their teaching capabilities. The objectives of 

the program include. 

 Introducing AI-powered tools like ChatGPT and Microsoft Copilot 

for more effective and efficient teaching. 

 Demonstrating how to create presentations, reports, and official 

documents using AI tools effortlessly. 

 Educating participants on the use of personal websites and 

Learning Management Systems (LMS) to improve the overall 

learning experience. 

 Preparing e-modules that can be seamlessly integrated into the 

teaching process 

8. Programme Outline:  
1. Introduction to AI-powered Tools for Effective Teaching 

Resource Person: Sri S.R. Bandyopadhyay 
 

i) How to prompt for effective use of ChatGPT and MS Copilot: 

The session will cover basic and advanced prompting techniques to 

maximize the use of AI in various educational scenarios. Participants 

will learn how to ask precise questions and generate well-structured 

responses for teaching materials. 

 

ii) Creating Presentations Effortlessly Using AI: 

Faculty members will learn to design creative and professional 

presentations using AI tools. This section will provide hands-on training 

on how to save time while maintaining high-quality output. 
 

iii) Report and Meeting Resolution Generation Using ChatGPT: 

This module focuses on how to use AI to draft detailed reports, meeting 

resolutions, and other official documents efficiently with minimal 

manual effort. 
 



 

2. Personal Websites as Teaching Tools 

Resource Person: Dr. B. Biswas 
 

Faculty members will be introduced to innovative ways of using personal 

websites for teaching. The session will demonstrate how to host e-

learning content, provide students with extra materials, and create a 

customized teaching platform that enhances student engagement. 
 

3. E-Module Preparation 

Resource Person: Sri A. Chaudhary 
 

This session focuses on preparing e-modules for various subjects. 

Participants will be trained on how to design interactive and user-

friendly modules that students can access online or through the college's 

Learning Management System (LMS). 
 

4. College Learning Management System (LMS) 

The final module will offer training on using the College LMS, focusing 

on course management, online quizzes, grading systems, and how to 

integrate AI-generated content for a seamless teaching experience. 

9. Names and designations / professions of dignitaries, guests, participants: 
 

Capacity Name Designation / Profession / 

Affiliating Institute / 

Organization 

Chairperson Dr. Sharmila De Principal, P.N. Das 

College 

Inaugurator Dr. Madhuchchanda Lahiri Co-Ordinator, IQAC 

Resource Person(s) Prof. Suman Ranjan 

Bandyopadhyay  

Assistant Professor,  

Department of 

English, P.N. Das 

College 

Dr. Bablu Biswas Assistant Professor,  

Department of 

Mathematics,  P.N. 

Das College 

Prof. Ajay Choudhary Assistant Professor,  

Department of Hindi 

10. Name(s) of the Anchor(s): Prof. Kakali Sen Banerjee, Associate Professor, 

Department of English, P.N. Das College 

11. Beneficiaries / participants / audience (Type and/or number): 36 Participants 



 

12. Outcome of the activity [Tick or underline the suitable alternative(s) and give details]: 

Enhanced knowledge of ICT tools like ChatGPT and MS Copilot for 

effective teaching. 

Ability to create AI-driven presentations, reports, and e-modules. 

Increased efficiency in using the College LMS for course management 

and student engagement. 

Improved digital literacy among faculty, with a direct impact on 

student outcomes 

13. Evidence produced (Lists, Certificates, letters, newspaper cuttings, etc.): 

 Attendance Lists 

 Flyer 

 Pictures 

 Training Certificates 

 

 



 

 



 

 



 

 



 

 

 



 

 

 

 



 

 



 

 

 

 

 



 

 

 

 

 



 

 

 

 

 



 

 

 

 

 



 

 

 
 

 
 

 
Signature of the Principal  

 


